
GUIDE TO COMPLETING STATEMENT OF AFFAIRS FORM (SOA) 

REFER TO RECEIVING 
ORDER AND 
ADJUDICATION ORDER/ 
BANKRUPTCY ORDER 
ISSUED BY THE COURT 

LIST ALL OF YOUR PROPERTY UNDER YOUR NAME; 
IF THE PROPERTY IS BEING CHARGED WITH BANK, 
STATE THE NAME OF THE BANK (CHARGEE); 
FOR UNSECURED PROPERTY, YOU HAVE TO 
SURRENDER YOUR TITLE TO MdI. 

PLEASE USE THE SAME FORMAT IN A 
SEPARATE SHEET (IF NECESSARY). 



LIST ALL OF YOUR VEHICLES UNDER YOUR NAME; 
FOR VEHICLE NOT SUBJECTED TO HIRE PURCHASE AGREEMENT, YOU 
HAVE TO SURRENDER YOUR VEHICLE OWNERSHIP CERTIFICATE (VOC) 
TO MdI. 
 

ALL SUPPORTING 
DOCUMENTS RELATING 
TO YOUR ASSETS MUST 
BE SURRENDERED UPON 
SUBMISSION OF THE 
STATEMENT. 

PLEASE USE THE SAME FORMAT IN A 
SEPARATE SHEET (IF NECESSARY). 



PLEASE USE THE SAME FORMAT IN A 
SEPARATE SHEET (IF NECESSARY). 
 

IF RELEVANT; 
REFER TO BURSA MALAYSIA (IF 
NECESSARY). 

PLEASE USE THE SAME FORMAT IN A 
SEPARATE SHEET (IF NECESSARY). 
 



THIS FACILITY IS EXTENDED TO SELLERS OR EXPORTERS WHO SELL ON SIGHT TERMS UNDER COLLECTION. 
THE BANK WILL PURCHASE YOUR SALES /EXPORT DOCUMENTS AND ADVANCE YOU THE PROCEEDS PRIOR 
TO PAYMENT FROM THE BUYER. IT IS A SHORT-TERM ADVANCE TO COVER THE TRANSIT PERIOD PENDING 
PAYMENT RECEIVED FOR THE SHIPMENT. 

PLEASE USE THE SAME FORMAT IN A 
SEPARATE SHEET (IF NECESSARY). 
 

PLEASE USE THE SAME FORMAT IN A 
SEPARATE SHEET (IF NECESSARY). 
 

IF RELEVANT; 
REFER TO COMPANY SECRETARY/SSM COMPANY 
SEARCH (IF NECESSARY). 
 



IF RELEVANT; 

REFER TO YOUR PARTICIPATING INVESTMENT INSTITUTIONS (IF NECESSARY). 
 

PLEASE USE THE SAME FORMAT IN A 
SEPARATE SHEET (IF NECESSARY). 
 

PLEASE USE THE SAME FORMAT IN A 
SEPARATE SHEET (IF NECESSARY). 
 

IF RELEVANT; 

REFER TO YOUR PARTICIPATING INSURANCE COMPANIES (IF NECESSARY). 
 



PLEASE USE THE SAME FORMAT IN A 
SEPARATE SHEET (IF NECESSARY). 
 

LIST OF PERSONS SUPPOSED TO BE INDEBTED TO YOU;  
ALL SUPPORTING DOCUMENTS RELATING TO THE DEBT MUST BE 
SURRENDERED UPON SUBMISSION OF THE STATEMENT. E.G. AGREEMENTS 
 

A COPY OF THE DOCUMENT CREATING THE 
CHARGE MUST BE ATTACHED. 
 



PLEASE USE THE SAME FORMAT IN A 
SEPARATE SHEET (IF NECESSARY). 
 

PLEASE USE THE SAME FORMAT IN A 
SEPARATE SHEET (IF NECESSARY). 
 

ALL OUTSTANDING LOCAL RATES AND LAND TAX, 
INCOME TAX, EPF, SOCSO ETC. 
 
 

ALL SUPPORTING DOCUMENTS E.G. INVOICES, 
AGREEMENTS ETC MUST BE SURRENDERED 
UPON SUBMISSION OF THE STATEMENT; 
 



PLEASE USE THE SAME FORMAT IN A 
SEPARATE SHEET (IF NECESSARY). 
 

PLEASE USE THE SAME FORMAT IN A 
SEPARATE SHEET (IF NECESSARY). 
 

PLEASE USE THE SAME FORMAT IN A 
SEPARATE SHEET (IF NECESSARY). 
 

LIST ALL OF YOUR OBLIGATIONS; 
ALL SUPPORTING DOCUMENTS RELATING TO THE OBLIGATION MUST BE 
SURRENDERED UPON SUBMISSION OF THE STATEMENT. E.G. AGREEMENTS 
 
 

LIST ALL OF YOUR VEHICLES UNDER YOUR NAME THAT STILL UNDER HIRE 
PUCRHASE AGREEMENT WITH BANK (STATE THE NAME OF THE BANK); 
FOR VEHICLE NOT SUBJECTED TO HIRE PURCHASE AGREEMENT, YOU HAVE 
TO SURRENDER YOUR VEHICLE OWNERSHIP CERTIFICATE (VOC) TO MdI. 
 



PLEASE USE THE SAME FORMAT IN A 
SEPARATE SHEET (IF NECESSARY). 
 

IF RELEVANT; 
REFER TO YOUR BUSINESS/COMPANY 
RECORD. 
 



IF RELEVANT; 
REFER TO BUSINESS/COMPANY FINANCIAL STATEMENTS OR AUDIT REPORT. 
 





 
  

DECLARATION 

 

I ……………………………………………….. identity card number 

………………………………………. declare and affirm that the particulars set out in this 

statement are a full, true and complete statement of my affairs. 

 

Affirm at ……………………………………………… 

This …………… day of …………………………….. 

 

Before me  

 

                    

                                                                                                       …………………………… 

                                                                                                         Commissioner for Oath 

 

 

 

Date file                                          Reference number                         Insolvency number 

 

   

 

OFFICE USE ONLY 

 

 

GENERAL INSTRUCTIONS: 
 

1) PLEASE FILL IN ALL RELATED FIELDS WITH ACCURATE AND CLEAR INFORMATION; 
2) NO SCHEDULE OR ANY PART THEREOF IS TO BE LEFT BLANK. PLEASE STATE ‘NIL’ OR ‘NOT 

APPLICABLE’; 
3) IF THE SPACE PROVIDED FOR EACH SCHEDULE IS INSUFFICIENT, PLEASE DUPLICATE THE 

RELEVANT PAGE OF THE SCHEDULE FOR YOUR USE; 
4) ALL SUPPORTING DOCUMENTS E.G. INVOICES, DELIVERY NOTES, JUDGEMENTS, 

AGREEMENTS ETC MUST BE SURRENDERED UPON SUBMISSION OF THE STATEMENT; 
5) IF IT IS STILL NOT CLEAR HOW TO FILL IN THE FORM IN CERTAIN SECTIONS, PLEASE REFER 

TO THE OFFICER AT MdI BRANCH FOR FURTHER INFORMATION; AND 
6) THE COMPLETED FORM MUST BE SUBMITTED TO THE BRANCH ADMINISTRATING YOUR 

CASE. 


